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Ionoxenne
0 WIKOJILHOM OHO/IHOTEYHOM (hoHe yUeGHHKOB, MOPSIAKE ero ¢hopmupoBanus,
yueTa, MCIO/Ib30BaHHsA U o0ecrneyeHusi COXPAHHOCTH

1. O6mue mostoskenust

1.1. Nannoe Ilonokenne pazpaGoTaHO B COOTBETCTBHHU C ®enepanbHbM 3aK0HOM Ne 273-03 ot
29.12.2012 «O6 obpazosanuu B Poccuiickoii Deziepaluny» ¢ H3MEHEHHSMH, BHECEHHBIMU B
YCTaHOBJICHHOM mopsizike, U DenepaibubiM 3ak0HOM 0T 29.12.1994 No 78-®3 «O 6HGIHOTEUHOM
Aejie» ¢ u3MEHeHusIMU o1 14 anpens 2023 roxa, ¢ yuetom DenepanbHoro 3akoHa ot 25.07.2002 No
114-@3 «O npoTHBOXEHCTBUM SKCTPEMHCTCKOM AESTENLHOCTHY ¢ H3MEHEHHSMH OT 28 nexabps
2022 roma, ®enepanbHoro 3akona ot 24.07.1998 Ne 124-®3 «O6 OCHOBHEIX rapaHTUsIX ITpaB
peb€nka B Poccuiickoit Oesiepanuuy ¢ u3MeHEHHAMH OoT 28 anpenst 2023 roga, ®enepaabHOro
3akoHa oT 29.12.2010 Ned36-®3 «O 3ammrte aereil ot HH(pOPMALMK, TPHYHHSIOWEHR Bpen HX
3/10POBBIO W PasBUTHIO» € U3MeHEHHAMH OT 28 ampens 2023 rona, ®enepansHoro 3akoHa or 14
uronst 2022 r. Ne 255-®3 «O KOHTpOIIE 3 JESATETPHOCTHIO JTHIT, HAXO/ISIIHXCS 10/ UHOCTPAHHBIM

BIMSHUCM», a TakKe YCTaBOM o00pa3oBaTeNbHOW OpraHW3alldd M APYTHMH HOPMaTHUBHBIMH
MPaBOBbIMHU aKkTaMK Poccuiickoii denepanui, periaMeHTHPYIOMUMHE JeSTeTbHOCTD OpraHu3alui,
OCYIIECTBJISFOIUX 00Pa30BaATEIBHYIO AEATEIHHOCTD.

1.2. Hacrosmee IlooxeHne O IIKOIBHOM OHOIMOTEIHOM donne (mamee — Ilonoxenue)
OMPENEISIET MOPSIOK yueTa OubIMOTe HOro hoHAA U MeXaHu3M (OPMHPOBAHMS, COXPaHHOCTH H
IIpEIOCTABICHUS B  II0JIb30BAHHE yYCOHHKOB, YUYEeOHBIX IOCOOMH, y4eOHO-METOMUECKHUX
MaTepUaioB OOYyHAIOIUMCs 00pa3oBaTeIbHON OPraHU3aluy (Jajee — IIKOJA), OCBAHBAIONIAM
OCHOBHBIE ~ 00pa3oBaTelbHBIE MPOTPaMMBI B Ipefenax —(eaepaabHbiX roCyIapCTBEHHBIX
00pa3oBaTEeNbHBIX CTAHIAPTOB, a TAKKE 3aKPeIUIieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa30BaTeIbHOI €A TEILHOCTH.

1.3. Tonsitust, ucnionb3yemsle B [Tonoxennn:

Yueonux — yuebnoe usanue, conepialiee CHCTEMATHYECKOE H3I0KEHHE YICOHOMN JUCIUTIAHEI,
COOTBETCTBYIOLIEE Y4eOHOU porpamMme U OQUIHAIBHO YTBEPKICHHOE B Ka4eCcTBE AAHHOTO BHJIA.
MozkeT ObITh NpeCTaBIeH B EYaTHOI U 3IeKTPOHHOH (opMe.

Yueonoe nocodue — yueGHoe wusznanue, NONMONHSIONIEE WM 3aMEHSIOIIEE YaCTUYHO, WIJIH
MOJTHOCTBIO YUeOHHK, OQUIIHATBHO YTBEPXKICHHOE B KAUECTBE JJAHHOTO BHJIA.

Pabouan mempadb — yueGHOEe mOCOOME, HMEIOMEe OCOOBIA UIAKTHYECKUIL arrmapar,
CIIOCOOCTBYIOLIAHN CAMOCTOATENBHOM paboTe 00yJarOUIErocs Hall OCBOCHHEM Y4eOHOro npeaMeTa.
Yueono-memoouueckue mamepuansi — COBOKYNHOCT MATEPHANOB, B IOJHOM 0OBEMe
0becIIeYnBAIONIMX MPETIO/IABAHIE JAHHON JUCIMILIMHEI (aTJaChl, KOHTYpPHbIE KapThl, IOYPOYHOE
IIAHWPOBAHME, CPE/ICTBA KOHTPOJIS 3HAHUM, CIIPABOYHBIE H3/[aHNUsI, pabOYie IPOrPaMMBI H T.11.).



Cpeocmea  ofyuenusa u 6ocnumanua — JpyrHe WCTOYHUKH y4ebHOl mH(DOpMauu,
NpeoCTaBIIeMble OCYYaIOIUMES B X0/1e 00pasoBaTeILHON AesSTEIbHOCTH.

1.4. Ienpto Hacrosimero ITonokeHHs SIBISETCA CO3JAHHE YCIOBHH U1 MAKCHMAIBLHOTO
obecrieueHust y4eOHOH HTepaTypoil OOYYarOIMXCS IMIKOJBI, MOBHIIEHHE OTBETCTBEHHOCTH
[E1aroru4eCKOro KOJUIEKTUBA U CEMBH 32 IIPABUIIBHOE, PAIIHOHATIBHOE HCIIOIB30BAHME [IIKOIBHBIX
y4eOHUKOB, OpraHu3alus paboTBl Cpel OOYYAIOIMXCS H HX POIUTENIEH IO BOCHHUTAHUIO
OCO3HAHHOT0, OEPEKHOTO OTHOIIEHHUS K yUEOHHKY.

1.5. Vyer nokymeHToB GHOIHOTEUHOTrO (hOHNA SBISIETCH OCHOBOM OTYETHOCTH W IIJIAHUPOBAHUS
AICATENLHOCTH OHOIHOTEKH, CIIOCOOCTBYET 0OECTIEYEHHIO ET0 COXPAHHOCTH.

2. ®opmuposanue Gpona yueGHHKOB U MOPAIOK yueTa ¢ponaa yuedHoii uTepaTyphI

2.1. KommekroBanue y4eGHOro (GpoHIa GHOIMOTEKH IIKOJIBI IIPOMCXOIUT HAa OCHOBE €XKEr0JHO
yTBepikKAaeMbIX DesiepanbHbIX MepednHeil yueOHHKOB, peKOMEHIOBAHHBIX K HCIIOIb30BAHMIIO npu
peallM3allii - UMCIONINX  TOCYAApCTBEHHYIO — aKKPEJMTAIMIO  00pa3oBATENBHBIX  IPOrpaMM
HAYaIbHOTO ~ OOIIEro, OCHOBHOTO OOIWIEro, CpeJHero ofmiero oGpa3oBaHMS, nepevHei
OpraHM3allii, OCYLICCTBISAIOMMX BBIIYCK yYeOHBIX IOCOOMIA, KOTOpBIE JIOIMYCKAIOTCS K
HCHOJIL30BAHHIO NIPH PeATU3AlME MMEIOIIHX T'OCYIApCTBEHHYIO aKKPEIUTAIMIO 00pa30BaTebHBIX
nporpamMM. ExeroHo yreepxuaercs nepedeHs yueGHUKOB U Y4EOHBIX OCOOUi 00pa3oBaTeTHHOM
OpraHU3aIlHH.

2.2. ObpasoBaresbHas OpraHU3aIUs CaMOCTOSTEILHA B BBIOOpE U OTIpe/IEIIEHUH

* KOMIUIEKTA y4eOHMKOB, Yy4YeOHBIX MOCOOHH, y4eOHO-METOMHIECKHX MaTepUajoB,
obecIieMBalOIIMX MPenoiaBaHie yIeGHOro TIpeaMeTa, Kypea, AUCIIUTLTHHET (Momyis);

*  CpEICTB OOYUeHHs U BOCIUTAHHS. BBIGOp CpeCTB 00YUCHUS M BOCTTHTAHMS OIpeensercs
crnenupuKoit coepxkanust  GopMON OpraHU3aIH; 06PA30BATELHOM eI TETBHOCTH.

2.3. Tllononnenue ydveGHOro (QoHIa oObOecreunBacTcs 3a  Cuer CpeacTB  (denepanabHOro,
PETHOHAJIBHOTO, MYHUIHUIIAIBHOIO OromkeToB  (c1.35, 1.2 OenepanbHoro 3akona «O6
obpasoBauun B Poccuiickoit  Dejepanumy»);  UHBIX UCTOYHMKOB, HE  3alpelIeHHBIX
3aKOHOAATENLCTBOM  P®, B T.4. (€3BO3ME3JHOTO MOKEPTBOBAHMS (PH3UUECKUMH  M/vId
IOPUIMYECKUMU JTHIIAMH.

2.4. B nensax obecnieuenus oGydaronmxcsi yueGHHKAMH, Y4E€OHBIMH HOCOOMSIME IIKOJA MOYKET
B3aMMOJICHCTBOBATE C APYTMMH 00I1€00pa3oBaTeIbHBIMU OPraHH3aIHsAMH PaioHa, Vnpasienuem
o0pa3oBaHWsI.

2.5. HemocpencTBeHHOE PYKOBOACTBO M KOHTPONB PabOTHI 110 CO3JAHMIO H CBOEBPEMEHHOMY
TNONOTHEHNIO  OMOIMOTEYHOr0  (OHJTA IIKOJNBHBIX  y4eOHHKOB  OCYIECTBIISET JUPEKTOP
00pa3oBaTebHOM OpraHu3anum.

2.6. JlomyckaeTcss  HCHOJB30OBAaHHE —y4eOHO-METONMYECKMX  KOMILUIEKTOB, BXOMSIIAX B
DefiepaibHbIi - TIepeYeHb  y4eOHHKOB, COTJIACOBAHHBIX HA IleJlarorMueckoM COBeTe W
YTBEPIKIAECHHBIX IPUKA30M JUPEKTOPA HIKOJIBL.

2.7. Jlnst >bdexTuBHON opranusanuu oOpa3oBaTeIbHON JESTENBHOCTH HCIONB3YeTCs Y4eGHO-
METOJHYECKOE 0OecIeYeHHe U3 OHOM MPeIMETHO-METOAMYECKON JTNHIH.

2.8. Ilpouecc paboTel mo GopmupoBaHuio (oHIA YUeOHON IUTEPaTYphl BKIFOUAET CICAYIOIHE
3Tallbl:

* pabora TeIaroruyeckoro KoiektuBa ¢ QDelepaibHbIM  I€peYHEM — yUeOHHKOB,
PEKOMEH/IOBaHHbIX (JIOIMYIIEHHBIX) K HCIIOJIB30BAHHIO B 00Pa30BaTEIbHBIX OPraHM3aIHsIX

* TOATOTOBKA CIIMCKA YYEOHHMKOB, IIIAHUPYEMBIX K HCIIOIB30BAHUIO B HOBOM Y4eOHOM Oy

¢ IpeloCTaBjeHHE CHKMCKa y4eOHMKOB IlemarormdyeckoMy coBeTy Ha COITIaCOBaHUE W
YTBEpXKJICHHUE;

* JIMarHOCTHKa YpOBHsS 00€CIEYeHHOCTH OOydJarommxcst y4eOHOW JuTepaTrypoil Ha
CIIEIYIOIIHH y4eOHBIH rojl B COOTBETCTBHH C KOHTHHIEHTOM O0YYalOIIUXCSl, COCTaBICHHE
MEPCIIEKTHBHOTO IJIaHA KOMIUIEKTOBaHUS Y4eOHOTO (OH/a;

*+ odopmienue 3aKa3za ydeOHMKOB M y4eOHBIX MOCOOHMM B COOTBETCTBHM C yTBEPIKICHHBIM
CIMCKOM Y4eOHHMKOB U TUIAHOM KOMILJIEKTOBAHMSI,



* [pOBEJCHME AyKIHMOHA M 3aKIIOYCHHE JIOrOBOpa C MOCTABIIMKOM O 3aKylKe ydeOHOM
JHTEPATYPbL; ;

* TpPHEM M Y4eT BHOBb OCTYNHBIIEH yueOHOU TUTEpaTyphl B OUOIHOTEKY.
2.9. bubnuoreunprii (OHI IIKOIBHBIX YJYCOHHKOB YYMTHIBAETCS M XPAHHTCH OTAENBHO OT
OCHOBHOTO (pOH/Ia IKOJIBHON OMOIMOTEKH.
2.10. K 6ubmuoreunomy Qony yueOHOMU mTepaTypsl (y4eGHOMY GOHITY) OTHOCATCS yUeOHUKH,
yueOHble mocoOus, opdorpapuyeckue CIOBapH, MaTeMaTHUeCKHe TaGIIHIbL, cOOpHUKH
YIOPaKHEHUH U 33724, IIPAKTUKYMbI, KHATH JUTS YTEHHS, XPECTOMAaTHH, paboune TeTpaH, aTiachl,
KOHTYPHBIE KapThl B II€YaTHOM U OJIEKTPOHHOM BHIE, COJEP)KAHHE KOTOPHIX OTBEYAET
TPeOOBAHMAM IOCY1apPCTBEHHBIX 00Pa30BATENBHBIX CTAHIAPTOB, (pelepaTbHBIX OCYIaPCTBEHHBIX
TpeboBaHui, 00pa3oBaTeNbHBIX CTAHIAPTOB W CAMOCTOATENHHO YCTAHABIMBAEMBIX TpeOOBaHMiA,
OpraHH3aIHsIMU, OCYILECTBIISIOIIUMHU 00pa3oBaTeNlbHYI0  JI€ATENILHOCTD, OecruiaTHO
IPEJIOCTABIIAIOTCS B MOJIb30BAHHE HA BpeMs MONydeHHs 0Opa3oBaHUS Y4eOHHKM M ydeOHBIE
MOCOOHS., a TaKKe y4eOHO-METONMYECKHe MATEePHalbl, CPEACTBA OOYYCHHS W BOCIHTAHHAL.
00eCIIeUHMBAIONIMX IIPEEMCTBEHHOCTh H3YdYeHHS JUCLIUIUIAH M CHCTEMATH3HPOBAHHBIX 10
00pa3oBaTebHBIM 00JIACTSIM.
2.11. JlokymeHTbI, BKIIOYaemble B (oHI OuOIHOTEKH, MapKupyioTcs. IIpu stom MOTYT OBITh
MCIIOJIb30BAHBI LITEMIIE/IH, KHIKHbIC 3HAKH, WH/MBUIYalIbHbIC IITPUXOBBIE KOJBI, APYIHE BHIbI
MapKMpOBKH. B TOM umcie Ha JOKyMEHTaX, BKIIOYEHHBIX B PEECTp MHOCTPAHHBIX AreHTOB,
craButcs mramn «COJEpKUT MAaTepUalibl JIMIQA, BBIIONHSIOMEr0 (GYHKIHH HHOCTPAHHOIO
areHTay. Ha noxymenTax ¢ mHQopmarueil, NpHYMHSIOLEH Bpe 310POBBIO JeTel (YIOMHHAHHE
HApKOTUKOB), CTABUTCS 3HAK « 18+,
2.12. JlokymMeHTBI OCTYNarOT B GHOIMOTEKY U BKIIOUAOTCS B GUOIMOTEUHbIH (HOHI B pe3ynbTaTe
IOCTABKHU 005[3aTEIIBHOTO 9K3EMILISPA, TOKYIKH (IIOJIACKH, 0OMEHA, TApEHHs, MTOKePTBOBAHHS,
KONMPOBaHMs OPHIMHANOB U3 (poHta OubmuoTexu). JOKYMEHTHI, MOATOTOBIEHHBIE K MPUEMY B
OMOMMOTEYHBIH (OHL, I10/BEPrarOTCs MEPBUUHON 0OPAGOTKE M MHIUBH A bHOMY y4eTy.
2.13. JIOKyMEHTBI NPHHUMAIOTCS 1O INEPBUYHBIM YYETHBIM JOKYMEHTAM (HAKJIamHas, aKT),
BKJTFOYAIOLIMM CITHCOK MOCTYIUIEHHIA.
2.14. TlpueM JOKyMEHTOB, IOCTYHAIOIMX B OHOIHOTEKYy 6e3 MEePBHUHBIX JIOKYMEHTOB Ha
0€3B03Me3/THOM OCHOBE (0OS3ATENBHbIC K3EMILISPHI, JETIO3UTHBIE SK3EMILISPbL MEXIYHAPOIHBIX
OpraHM3alMi, Oe3BO3ME3/IHBIE MOCTYIJIEHHS M3 HEHW3BECTHBIX W AHOHUMHBIX HMCTOYHHKOB),
ohopMIISIETCS. aKTOM O MIPUEME JIOKYMEHTOB.
2.15. IIpueM JOKYMEHTOB, MOCTYNAOIIUX B OHOIHOTEKY OT IOPHAMYECKOTr0, (DH3HIECKOro JIUIA B
BHJIC Jlapa C yKa3aHHEM ero HasHaueHHs JJid MONOJHEHHs Oubanoteynoro Gouga, opopmiseTcs
ZI0OTOBOPOM IIOXKEPTBOBAHMUSI B COOTBETCTBUM ¢ I'pakaaHcKkiM Konekcom Poccuiickoit denepanuu
(ct. 574, 582).
2.16. Tlpuem NOKYMEHTOB OT 4HTATeNeil B3aMEH YTEpPSHHBIX W NPHU3HAHHBIX DPABHOICHHBIMH
YyTPa4eHHbIM, O(QOpPMIISIETCS aKTOM O IpHéMe [TOKYMEHTOB B3aMEH YTEpSHHBIX. B  akTe
yKasplBaeTcs  (pamMuiMs, HHUIMAIBl YHTATeNs, CBEJEHHS 00  yTEPAHHBIX  H3JAHUIX
(perucTpaliMOHHBIH HOMEP, KpaTkoe Oubiuorpadudeckoe ONMCcaHue W3MaHUs, IIEHA) CBEIEHHS O
NPHUHATBHIX U3aHUAX (KpaTKoe Oubmuorpaduyueckoe onmucaHue u3Ianusl, IeHa), IOIUCH YATATEIIs
u HpHHHMaIOHICfI CTOPOHBI.
2.17. Vuér Oubamoreynoro (oHna y4eOHOU IHMTEpAaTYphl OTpakaeT MOCTYILUICHHE, BBIOBITHE,
oburyro BenuuuHy (OoHIA Y4eOHHMKOB, U CIY)KHT OCHOBOM €ro MpaBHJIBHOIO (HOPMHPOBAHWUS,
IIEJIEBOTO MCIIOIB30BaHUS M COXPAHHOCTH, OCYIIECTBIICHHS KOHTPOJIS 38 HAJTHYHEM U JBHIKEHHEM
y4eOHHUKOB.
2.18. Ilpomecc yuera O6uOnIMOTEYHOro (oHIa y4eOHHKOB BKIIIOYACT: IMPHUEM, IITEMIIEIEBAHHE,
PETUCTPAIUIO MOCTYIIJICHHUS, paclpeieNieH s 0 KilaccaM, BBIOBITHS, a TaK)Ke IMOBEIEHHE UTOIOB
JBUKEHUS (POHIA U €ero MPOBEPKY.
2.19. Bcee omepanuu 1o y4eTy MPOU3BOIATCS 3aBeAyIOIIMM OHOIMOTEKOM, CTOMMOCTHBIA ydeT
BezieTcs Oyxranrepuei, oocmyxuBaromei mxoxry. VuBenTapusanus yueOHOro (hoHIa U CBEpKa
JAHHBIX OUOIHOTEKH U OyXIaJTepHHU IIPOBOTUTCS €XKETOIHO.
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2.20. Vuer y4eGHOH IMTEpATYphl OCYIIECTBISETCS TPYIIOBBIM CIOCOGOM 1 Benercss B «Kuure
cymmapHoro ydera» (anee - KCY) u (mmm) snexrponrom suge. KCY yueGumkon XpaHUTCH B
OuOIHOTEKE TOCTOSHHO.
2.21. KCVY cocTouT u3 Tpex yacreit:
Yacte 1. Tlocrynnenue B dona. B oTy yacTh 3amuceiBaeTcs obInee KOTHYECTBO MOCTYIIUBIITHX
Y4eOHMKOB U UX CTOMMOCTBH C OOSI3aTE/NbHBIM YKa3aHHEM HOMEpa M JaThl COIPOBOUTEIIBHOTO
nokymenTa. Homep 3amucu exeroano naunnaaercs ¢ Ne 1 w wiér mo TOPSJIKY ITOCTYILICHUM.
YHacte 2. BeiGbitHe u3 ¢onma. B 2Toif wacTH 3ammchIBaloTCs HOMEpa aKTOB Ha CITHCAHHUE
Y4eOHHUKOB C yKa3aHHEM JaTbl YTBEPIKIEHUS aKTd H OOIIEr0 KOJMYECTBA CIIHCAHHEIX YUEOHHKOB
Ha o0u1yro cymmy. Hymeparus 3amucei o BEIGBIBIINX H3JAHUSX U3 TOIA B FOX IIPOJIOJIXKAETCS.
Yactp 3. Urorn yuera jBrokeHust GoHIOB. B TpeTheil 4acTH 3amMCHIBAIOTCS HTOLH JIBUKEHHUS
(dboHIa yueOHHKOB:

¢ obIree KOJIMYECTBO MOCTYMHBIINX yIeOHMKOB 3a TEKYILUH T0/1, Ha CYMMY;

*  oOIiee KOJMYECTBO BEIOBIBIINX YYeOHUKOB 3a TEKYLIHii T/, Ha CyMMY;

* olulee KOJIMYECTBO YYEOHHKOB, COCTOANIMX Ha ydere Ha | SIHBApsl TOCJIEIYIOIIErO

roja, Ha CyMMy.
2.22. VunwBumyanbHeii (CpyNmnoBoit) ydeT yueGHHKOB OCYIIECTBIISIETCSI B KapTOTEKe Yyd4era
YYEOHHKOB Ha KaTaJlOKHBIX KapTOYKaX CTaHAAPTHOIO pasMepa. Ha kaprouke ykasbiBaeTcs
PETUCTPAMOHHEIH HOMep, OUOIMOrpaduyueckoe onucaHue yueGHHKA, CBEIEHHS O KOJIHUECTBE
TMOCTYNHUBIIMX YYEOHHKOB C yKa3aHUeM IeHbL [IpH HeOIHOKpaTHOM MOCTYILIEHHH yuyeOHMKa, He
MMCIOLIEM OTJMYMH, KPOME rojia M3/aHMs M LEHBI, BCE TOCTYIUICHHS 3aHOCSTCS Ha eMHYIO
KapTouKy. Eciii sxe B y4eOHMKE BHECEHBI JOIIOIHEHHUS M H3MEHEHHS, TO HA HETO 3aBOIMTCS HOBAS
KapTouka. KapTouku paccTaBisioTCsi B y4eTHYIO KapTOTEKy [0 KJlaccam, a BHYTPH KJIACCOB — I10
npeametam. [lociie cnucanust Beex y4eGHUKOB KAPTOUKH H3BIMAIOTCS U3 KapTOTEKH.
2.23. Vu4eTHBIC KapTOUKH yY4eGHHKOB PETHCTPHUPYIOTCH B «KypHane perucrpauuu y4eTHBIX
KapTo4eK OUOIMOTEYHOro (HhOHAA MIKOIBHBIX YIeOHHKOBY, KOTOPBIA BeJeTCs 0 00pasiry: HoMep
TI0 MOPSJIKY, Ha3BaHHe, Kiacc, Ne akTa BBIOBITHSI KAPTOYKH.
224, Vuery momnexar Bce BHAB YYeOHHKOB H y4eOHbIX mocobuit. PaGouwe Terpasm,
AMJAKTHYCCKAE MaTepuasbl, TaOJNHIbl, TIPONKMCH, KOHTYPHBIE KapThl, AaTIachl SBJISIOTCS
JIOKyMEHTaMH BPEMCHHOTO Xapakrepa. MIx ydyer mpoussomutcst B «Terpanu yduera JOKYMEHTOB
BPEMEHHOI'0 XapakTepay.
2.25. Ha npuHSTBIX NEPBUYHBIX YYETHBIX JOKYMEHTaX IIPOU3BOIHTCS 3alKMCh, MTOATBEPIKIAOLIAs,
4TO TOCTYNHUBIINE JOKYMEHTBI MPUHATHI B OMOIMOTEUHBINH (POHI Kak B 0OBEKT 0CO00 LIEHHOrO
ABIXKUMOTO uMymiecTa (qanee - OLJIN) umu Kak B 00BEKT HHOTO JABHKHEMOTO HMYIIECTBA.
2.26. IlepBuutble yueTHbIC JOKYMEHTEI, MOATBEpXKIAIOMME (BAKT MOCTYIUICHHS, IepeIaloTCs B
OyXraJTepuio /I BKIIOUEHHUSI B y4eT OUbIMOTeqHOro (GoHa.
2.27. ExxexBapTajibHO, TIPH YCIIOBHU u3MeHeHus coctara OLUJIV, cBenenus 06 o6meM KOIMUeCTRE
¥ CTOMMOCTH JOKYMEHTOB, BKJIIOYEHHBIX B COCTaB OMOMHOTEYHOro (oHma, Kak 00BEKT 0co6o
[EHHOTO JIBUKUMOI'0 UMYINECTBA, MIEPEAAIOTCS YUPEAUTETIO.
2.28. BsaMeH yTepAHHBIX WM HCHOPYCHHBIX y4eOHHKOB NPUHHMAIOTCH JPYTHe KHHTH,
HEOOXOUMBIC LIKOJIC. YUeOHUKHU, YTepSHHbIC U MPHUHSTHIC B3aMeH, yuuThiBarotcs B «Terpanu
ydera KHUT U IPYIUX JJOKYMEHTOB, IPHHSTHIX OT YHTATEN e B3aMeH yTePSIHHBIXY.
2.29. Yuer BKIIOYAET PETMCTPALMIO TIOCTYIUICHHS JOKYMEHTOB B OMOIMOTEYHBIH (OHI, uX
BBIOBITHS U3 (DOH/IA, HTOTOBBIE TaHHBIE O BeIMYKMHE (00beMe) Beero Gu6IM0TedHOro GOH/IA U ero
[10JIpa3/eIoB, CTOMMOCTE (pOH/IA.
2.30. Tlpu popmupoBanny u yuete yuebHoro doniaa Gubnuorexa o6s3aHa OCYIIECTBIATH CBEPKY
NOCTYNAIOWUX M XPaHSMMXCA Y4eOHHMKOB, Y4YEOHBIX MOCOOMH W  yueOHO-METOIUYECKUX
MaTepHaJIoB:
e ¢ DelepanbHbIM CIIUCKOM SKCTPEMHUCTCKHMX MATEPHAIIOB, IIYOIMKYEMBIM HA O(QHIMATEHOM
caiite MunucTepcTBa rocTuuu PO (He pesxe oHOrO pasa B KBapTan);



® C peecTpOM MHOCTPaHHBIX areHToB MuHiocta PD (Impu BBISBICHHH aBTOpa WM H3aTels,
BKJIFOYEHHOTO B peecTp, y4eOHbIA Marepuan Mapkupyercs wmramnoM «Coaepikut
MaTepHaIbl JIULA, BBITOIHSAOMIETO (QYHKIMA HHOCTPAHHOTO areHTay);

e ¢ rtpeboBanusiMu  DenepansHoro 3akoHa Ne 436-®3 B yactH MapKUpPOBKH
MHQOPMALMOHHON — TIponyKnuu  (y4eOHble HM3NAHHS,  COMAEPIKALIME YyIIOMUHAHHE
HApKOTHYECKMX CPEJCTB, NCUXOTPOIMHBIX BEIIECTB, UX IMPEKYPCOPOB, 33 HUCKIIOYECHHUEM
HAaYYHO-MEJMLUMHCKUX H3JaHHH Ui 00pa3oBaTeNbHBIX LEJeH, MapKHPYIOTCS 3HAKOM
«18+» 1 He BBIIAIOTCS HECOBEPUIEHHOJIETHUM 03 MUCHMEHHOTO COTIACHS ponuteneit).

2.31. OcHoBHble TpeOGOBaHHUs, MPEIbSBIEMbIE K YUeTy GHOIHOTEUHOr0 (hOH/A:

*  IOJHOTA M JIOCTOBEPHOCTh YYETHOM HH(OPMAIUH;

*  OIIEPaTUBHOCTH;

*  JIOKyMEHTHPOBaHHOE O(OpMIIEHHE KaXKIOTO MOCTYIUIEHHS B (DOH/ H KaXIOTO BHIOBITHS

u3 GoHa;

*  COBMECTMUMOCTh NpPHEMOB U (OpM ydeTa, MX HAJCKHOCTH IMPH MHAPAIICTBHOM

UCIIOJIE30BAHMHU TPAUIIUOHHOW U aBTOMAaTH3HPOBAHHOM TEXHOJIOTHH yJeTa;

*  COOTBCTCTBME HOMEHKIATYphl TOKasaTeled ydera (pOHIA aHAIOTHMYHBIM ITOKA3aTENsIM

rOCyIapCTBEHHON OUOIMOTEYHONW CTATUCTUKH.

3. llopsiiok BbIIAYM H BO3BPATa Y4eOHHKOB
3.1. Tlopsmok monb3oBanus y4eGHOI nuTepaTypoii onpenessercs IloqokeHneM o o6ubnmoreke,
[IpaBunamu noab30BaHUS OUOIHOTEKON U TaHHBIM [10JTOKEHHEM.
3.2. K olywaromumcs, 0CBaMBAIOIIMM OCHOBHBIE OOpa30BaTEIbHBIE IporpaMMel B IIpejiesax
(henepabHBIX rOCY1apCTBEHHBIX 0OPA30BATENBHBIX CTAHIAPTOB, OTHOCSTCS:

*  0oOyuaroruecsi, 0CBaMBaONIIeE IPOrPaMMy HAYATBLHOTO OOIIEro 00pa3oBaHMus;

¢ ODyuaronmecs, 0CBauBaloIie IPOrPaMMy OCHOBHOTO OOIIEro 06pa3OBaHHS;

¢ o0yuvaroruecs, 0CBauBaONINE IPOrPaMMy CPEIHETO OBIIEro 06pa3oBaHMUsL.
3.3. llkona OGecruiatHO obecmedMBacT OOYYAIOMMXCS YUeOHHKAMH, YYEOHBIMEH H y4eOHo-
METOJMYECKUMH I[OCOOMSIMH B COOTBETCTBHH C (hefepalbHBIM MEPEYHEM yUeOHHKOB,
PEKOMEHIOBAHHBIX (IOMYLICHHBIX) K MCHOJB30BAHMIO IIPH PeaM3allii UMEIOIIUX aKKPEIUTALIO
00pa3oBaTeNbHBIX TPOrPaMM HAYaJbHOTO OOLIEro, OCHOBHOTO OOIIEro, CPEeJHEro OOIIEro
oOpa3oBaHusl B Tpeenax (elepaTbHBIX TOCYJaPCTBEHHBIX 00pa30BATENBHBIX CTAHIAPTOB.
OOecrieyenne 0OydarOMUXCs YKA3aHHBIMM M3/IaHHUSIMH OCYINECTBISETCS 3a CUYeT W3/IAHWH,
UMEIOIIUXCs B (QoHIE MKOIbHOM OuOmmoTexn. BubGmoTeunsi (GoHI €XKerogHo MOMONHSIETCs
HEOOXOAUMBIMU y4eOHUKAMU, yUYEOHBIMU M y4eOHO-METOIMYECKAMH ITOCOOHSIMH.
3.4. YueOHas Mteparypa UCTIONb3yeTcsl He MEHee 5 JieT, HO IpH cOOTBeTcTBHE DeneparsHOMy
craniapty u DeznepaabHOMY NEPEYHIO y4eOHMKOB MOXET HCHOJB30BarThes g0 10 mer (mucbMo
MunwucrepcTa o6pasobanust u Hayku PO ot 08.12.2011r. Ne MJ1-1634/03).
3.5. VueOHuku, ydeOHBIE MOCOOMS M y4eOHO-METOAMYECKHE MAaTepHaibl, HEOOXOMUMBIE
00ydarommuMess Ui OCBOEHHMSI Y4eOHBIX IIPEIMETOB, KypCOB, JHMCHMIUIAH 3a IIpeJelaMH
(enepanpHBIX  TOCYJapCTBEHHBIX  00pa30BaTeNbHBIX  CTaHAAPTOB, DOJUTENH  (3aKOHHBIE
IPEICTaBUTEIHN ) IPUOOPETAIOT CAMOCTOSTEABHO.
3.6. JleTAM-MHBaIUAaM U JIE€TSM C OTPaHHYECHHBIMH BO3MOXKHOCTSIMH 370POBbs, 00Y9arOIuMcs Ha
JIOMy II0 OCHOBHBIM 00111€00pa30oBaTEeIbHBIM MIPOTpaMMaM C HMCIOJIb30BAHHEM JIMCTAHIMOHHBIX
00pa3zoBaTeIbHBIX TEXHOJIOIMM Ha NMEPUOJ IOTydeHHUsI 00pa3oBaHUs YICOHUKHU MPEIOCTABISIOTCS
B II0OJIb30BaHUE OECIUIATHO.
3.7. YueOHukH, y4eOHbIE OCOOHS M ydyeOHO-METOAUYECKUEe MaTepuaibl (pabodyre MporpamMMbl,
[OYPOYHOE IIJIAHMPOBAHHE, METOAUYECKHE IOCOOUS U T.II.) JUIS JIMYHOTO IMOJB30BAHUS YUUTEJIS
IIKOJIBI IIPUOOPETAIOT CAMOCTOATENbHO. ECiM JaHHblEe W3JaHUS UMEIOTCSI B HAIMYHH B (DOHIE
OMOIMOTEKH, YIUTES 0OECIEUNBAIOTCS UMU B €IMHUYHOM IK3eMILISpe OeCIUIaTHO.
3.8. VueOHuku, yuyeOHble U y4eOHO-METOIMUYECKHE MOCOOUS MPEIOCTABISIOTCS O0YYarOIIHMCS
IIKOJIBI B JTMYHOE I0JIB30BAHUE IO OJTHOMY KOMILJIEKTY CPOKOM Ha OJMH IOJl HE3aBUCHMO OT TOTO,
Ha KaKo# cpok 00y4eHHs OHM pacCUUTaHbL. BTOPO# KOMIUIEKT Y4eOHHKOB MOXET OBITH BHIJAH I10



3aSBICHUIO POJMTENCH B CBS3M C YXyAIICHHEM 3J0pOBbi OOYYaIOLIErocs OpA HATHYUU
CBOOOJIHBIX YK3EMILISIPOB B OUOIHOTEKE.

3.9. Ilepex Hauasom y4yeGHOro roja OubmoTeKkapb BBIIAET yYeOHMKH HA KIACC KIACCHBIM
pykoBozutenssm 1-11 kmaccoB mo rpaduxy, YTBEPXKICHHOMY JIUPEKTOPOM INKOJBLL Brrmaua
y4eOHOM JTUTepaTyphl KIACCHBIM PYKOBOIUTE/ISM (uxcupyercst B «KHure BoIIaun yaeGHUKOBY U
TIOATBEPHKIACTCS MOITUCHIO KIACCHOTO PYKOBOIMUTETS.

3.10. OGyuaromuecs MKOJIBI MONTYYAIOT YYeOHUKH U y4eOHble mocobus u3 donna 6ubnmoTeKH ¥
KITACCHBIX PYKOBOJMTEIEH B Hadaie yueOHOro roxa. Beigaua yueGHHKOB u y4eOHBIX TOCoOuUit
pouTessM 1-X KIaccoB u 06ydarommmes 2-9 KI1accoB GUKCHPYeTCs KIaCCHBIMHA PYKOBOJIUTENISIMH
B «BeoMocTu BhIIaUH U BO3BpaTa yUeOGHHUKOBY U IIOITBEPIKIACTCS JINYHOU TMOAIMMCHIO OJTHOTO U3
poaurenei obyvaromerocst B 1 kiiacce, a Bo 2-11 knaccax — JIMYHON TTOMITHCHIO oOyyarorerocs.
«BemomocTy BbIauM U BO3BpaTa yueGHUKOBY Xpansrest B Oubnuorteke. KitaccHele pykoBoguTenu
1-11 xnaccoB mpoBoasT Geceay-MHCTPYKTaX OOYYAIOMMXCH CBOETO KIacca W Hx pouTenei
(3aKOHHBIX MPEJICTABUTENEH) O TIPABHIIAX I10JIb30BAHMUS y4eOHHUKaMHU.

3.11. B HCKIMOYUTENBHBIX Clydasx 00ydarompecs (MOJKHMKH, BHOBb NMPUOBIBIIKE, a TAKKe U
noxrotosku k OI'D m EI'D, Ha nernee oGyuenme) MOJYYalOT y4eOHUKH y OMOIHOTEKApS.
Yuebnuku s moaroroskun xk OI'D u EIMD oOyuaromumMess 9-x u 11-X KJIaccoB M BHOBB
NPUOBIBIIMM BBIJAIOTCS TOJIBKO IPH HAJIHYAM HX B OHOIHOTEK. Beimaya HeoOXoauMbIx
Y4eOHUKOB Ha JE€THUH eproJ| GUKCUPYETCS B YUTATENHCKUX Gopmynspax mox aMYHYIO TOMIHCEH
00yJaromuxcsl.

3.12. YueGHUKH MOTYT GbITh BBIIAHEI KAK HOBbIE, TAK H HCIIOJIE30BAHHbIE panee. B Teuenue onHoit
HEJIeNH 00YYaIONIKMeECs TOMKHEL IPOCMOTPETh BCE YUCOHHKH U y4eOHbIe TT0COOUSI, BBIIAHHBIE UM B
JIMYHOE mojk3oBaHKe. [lpu oOHapyxkeHHH 1edeKTOB, MemArOMUX BOCIIPUSITHIO  y4eOHOIO
Marepuana (OTCYTCTBUs JIMCTOB, IIOPYM TEKCTA) OOYYAIOLMICS WM ero poauTenu (3aKOHHBIE
MPEICTABUTEIIN) MOTYT OOPATHTECS B OUOIIMOTEKY JUIS 3aMEHBI €r0 ApyruM. Y4eOHHK MOXKET ObITh
3aMEHEH IPU €ro HaIn4uu B onne 6ubanorexu. [lo WCTeueHHH yKazaHHOTO CpOKa IPETEH3HUH 110
BHCIIHEMY BH/ly M Ka4yecTBY y4eOHHKa OMOIMOTEKON He NMPUHUMAIOTCS, 4 OTBETCTBEHHOCTH 34
OOHapy>KeHHBIE Ne(eKThl B CHABAEMBIX YUeOHHKAX HECET TOT 00y4JaroIuiCs, KOTOPBIA HMH
I10JIB30BAJICS.

3.13. B konme y4eGHOro roja u mpu mnepexoie o0ydalomerocs B TEUCHHE y4eOHOro rojga u3s
LIKOJIBI B JIPYIyI0 00pa3oBaTebHYIO OPraHM3alUIo y4eOHUKH, yueGHbBIE NOCOOHS, pabouue
TeTpaad M y4eOHO-METOMYECKHE MaTepHasbl, NPENOCTABICHHBIE B JHYHOE IOIb30BAHUE
00yYaroImmXxcs, BO3BPAIIAIOTCS B OMOJIHOTEKY IIKOJIBL B Clly4ae MOpYd WIIH YTEepH y4yeOHHUKa,
y4eOHOro WM y4eOHO-METOAMYECKOro TOCOOUS, PEeIOCTaBIEHHOrO o0ydarormemycsi B JIMUHOE
MOJIb30BAHUE, POIUTENH (3aKOHHBIC [PEICTABUTENH) OOS3aHBI BO3MECTHTh YIIEPO H BEpHYTH B
OMONIHOTEKY HOBBIN YUEOHHK.

3.14. OGyuaroimecs: BBITYCKHBIX KJIACCOB IEPE MOMyUeHHEM JOKYMEHTa 06 OKOHYAHHH IIIKOJIBI
00s13aHBI IIOJIHOCTBIO PACCUMTATBCS ¢ OGUOIHOTEKOH (TT0 06XOTHOMY JIHCTY).

3.15. Bo3Bpar y4eGHHKOB B KOHIE y4eOHOrO roJa OCyIIeCTBISeTCs o rpaduKy, COCTaBJIEHHOMY
3aBelyIolIed OHOIMOTEKOH M  yTBEPKAEHHOMY NHPEKTOPOM IIKOJBL IIpHeM y4eGHHKOB
POU3BOIUTCS:

+ ot oOyyarommxcst 1 — 8, 10 K11accoB - KIIaCCHBIMHE PyKOBOIHTEIISIMH,

* or oOyvarommxcs 9 m 11 kimaccoB - 3aBemyromedl OGHOIMOTEKOH COBMECTHO ¢
KJIaCCHBIMU pyKoBojauTensiMu. KiaccHbli pykoBonutens obecrneuynsaer 100% siBKy
00y4aroIMXcs CO BCeMH Y4eOHUKaMU B COOTBETCTBUHM € rpauKoOM.

3.16. OOyuaromuecss 00si3aHBI ClaTh Y4YEeOHHKH B IIKOJBHYIO OHOJMOTEKY B COCTOSIHWH,
COOTBETCTBYIOIIEM CIUHBIM TPEOOBAHHSAM I10 UX UCIIOJIB30BAHUIO U COXPAHHOCTH.
3.17. Bblgaua HECOBEPIICHHONETHHM OOYyYarOIMMesi YYeOHBIX U y4eOHO-METOHYECKHX
MaTepHaoB, MApKUPOBAHHBIX 3HAKOM «18+» (comepxkamux yIoMHHaHHE HAPKOTHIECKHUX CPEICTB
WM TCUXOAKTHBHBIX BEIIECTB, 3a MCKIIOYEHHEM YYeOHMKOB B paMKax 00s3aTelIbHON
00pa3oBaTeIbHON MPOrPaMMBbl), OCYILIECTBIIAETCS TOJIBKO IIPU HAIUYHU MHCHMEHHOTO 3asBJICHHS



pomuTenei (3aKOHHBIX IIpeACTaBHTeNeit). 3asBleHHEe XpaHUTCS B OUOIMOTEKE JIO BO3Bpara
MaTepHale.

YaeOHble ¥ y4eOHO-METOJUYECKHE MATepHaIbl, CO3JIAHHBIE UHOCTPAHHBIMU  areHTaMHu
(BKIIIOUEHHBIE B peecTp MuHIocTa P®), BBIIAIOTCS HECOBEPIICHHOIETHHM TOJBKO TIO PELICHUIO
[EIArOTHYECKOro COBETa MIKOJIBI MM C MHUCEMEHHOTO corjiacus poaureneif. MakT Buimaum
(ukcupyercs B OTIEIBHOM XKypHAJIE ydeTa.

4. BoibbiTHE y4eOHHKOB U3 GHOIMOTeaHOT0 hoHIa
4.1. Cpoxk ucnosp30Banus yueOHMKA HE MEHEE TISITH JIET.
4.2. BeiObiTHE YyueOHIKOB U3 (HOHIA OUOITMOTEKH IPOU3BOJUTCS TI0 [IPUYUHAM

*  BETXOCTH (pu3nyeckuit uzHoc);

*  YCTapeJoCTH IO COJEPIKAHMIO;

* yTepe (C yKa3aHHEM KOHKPETHBIX OOCTOSITENLCTB YTEPH).

*  BKIIOYCHHS y4eOHOTo u3anus B PenepaibHblii CIIHCOK IKCTPEMUCTCKHEX MaTepuaioB

(00s13aTEIIbHOE U3BATHE U YHHUTOKEHHE 110 AKTY).

B akte 0 BRIOBITMM (HKCHDPYIOTCS CBeCHHS 00 y4eOHHKAX, MCKIIOYAEMBIX TOJBKO IO OJIHOH
IIPUYUHE.
4.3. Cnucanue y4eOHUKOB IPOBOJMTCS HE PEXkKE OJHOrO pasa B rox. Ha kambIi BHJI CIIUCAHUS
(«Berxue», «YcTapeBime 1o copepKanuion, «YTepsHHbIE YUTATEISAMHU») COCTABIISIETCS aKT B 2-X
IK3EMILIAIPAX, KOTOPbIH MOANKCHIBACTCS KOMUCCHEH M yTBEPIKAAETCS UPEKTOPOM MIKOJBL. OUH
OK3eMIUIAP aKTa XpaHWTCs B OMOJIMOTEKE, MPYroil mepemaeTtcs MO PAcIUCKy B Oyxranrepuio,
KOTOpas MPOM3BOJUT CHMCAHHE ¢ OajaHca LIKOJBI yKAa3aHHOM B aKTe CTOMMOCTH YYEOHHKOB.
ChcanHble 10 aKkTy Y4eOHMKH CHAIOTCS. B COOTBETCTBYIOLIME OpPIaHM3AlHH IO 3arOTOBKE
BTOPUYHOTO CHIPbsL. JIeHBIU OT c/1aul y4eOHUKOB BHOCSATCS HA PACUETHBIA CYET IIKOJIEL.
4.4. BriObiTie y4eOHHKOB M3 (oHIA OGUOIHOTEKH OGOPMISIETCS aKTOM 06 HCKIIOYEHHH W
OTPAXKACTCSL B KHUIE CYMMapHOIrO y4era, a Take B KapTOTEKe ydyeTa yuyeOHHKOB. BBIOBITHE
y4eOHbIX MaTepHaIoB BPEMEHHOTO XPaHEHHs TIPOM3BOJUTCS B KOHILE KaJICHIapHOTr0 rojia Mo aKTy
C yKa3aHHEeM IPHYHMHBL: «MaTepHaJl BPEMEHHOIO XPAHEHHUSY.
4.5. AKTbI Ha cnMcaHHe Y4eOHHKOB BU3MPYIOTCS WICHAMH KOMHCCHH IO COXpaHHOCTH (HOH/IOB.
3aBU3MPOBAHHBIE AKTHI YTBEPIKAAIOTCS TUPEKTOPOM IIKOJIBL.
4.6. CnucaHHple 110 aKTy y4eOHMKM MOTYT OBITh HCIIOJNB30BaHbI JUIS M3TOTOBJICHHS
AUJIAKTHYECKOr0 MaTepHala, Uil PeCTaBpallMOHHBIX PabOT MM MEPEeNaloTCsi OPraHMU3aIUsM 110
3ar0TOBKE BTOPCHIPbs. HacTh y4eOHMKOB, HAXOJSIIUXCS B YAOBJIETBOPUTETLHOM COCTOSIHWH,
TI0CJIe CTIMCAHKsl MOYXKET BBIIABATHCS O0YYAIOIIMMCS Ul TIOJATOTOBKH K 5K3aMEHaM, TIepe/1aBaThCs
B y4eOHbIe KaOWHETBI UJIH MCIIOb30BAHBI ISl PEMOHTA IPYTHX YUEOHHKOB.
4.7. XpaHeHue CIIMCaHHBIX yIeOHUKOB BMECTE C JIEHCTBYIOIMMHE 3aMPEIaeTcs.

S. Y4er uroros aBmKeHns 6UGIH0TEUHOT0 (POHIA

5.1. Wrorn neuwxenust (poHIOB TMOABOJATCA B KHHI€ CyMMApHOIrO ydera GuOMHMOTeuHOro (oHzna
(MM IpyroM pErucTpe CyMMapHOTO yd4eTa, HPHHITOM B OUOIMOTEKE) Ha OCHOBAHHH JAHHBIX
CYMMAapHOI0 y4eTa O MOCTYIIJICHUU U BHIOBITHH JIOKYMEHTOB.

5.2. Uitorosele JaHHBIE MMEIOT YEThIpe O00S3aTENbHBIX IMOKA3aTeld: COCTOSIO HAa HAJyalo roja,
IOCTYIHJIO 32 TOJI, BBIOBLIO 32 TOJI, COCTOUT Ha KOHEI rozia. VIToroBele TaHHBIE 10 3JIEKTPOHHBIM
CEeTEBBIM YIAICHHBIM JOKYMEHTaM IPEJICTaB/ISAIOTCS CIIEAYIOIMUMH [OKA3aTeIssMH  YYETHBIX
CIMHHUIL: COCTOSIO HA HA4Yajo rofa, oQOopMIICHO B JOCTYIl B TeYEHHE roJa, JOCTYI MpeKpalieH B
TEYEHHUE rojia, COCTOMT Ha KOHEI[ ro/1a.

6. IIpoBepka Ha/IH4YHSs IOKYMEHTOB OHOJIHOTEYHOro (poHIA

6.1. OGs3arenpHas MHBEHTApU3AIHs IIPOBOJAUTCS B CICIYIOIIUX CIIydasx:
* IIpH CMEHE MaTepUaIbHO OTBETCTBEHHOTO JIHIIA;
*  IIpHU BBISBJIEHHU (HAKTOB XUIICHUS WM TIOPYH JOKYMEHTOB;



* B Cilydac CTUXHHHOrO OCACTBHS, INOKapa WIM JAPYrHX Upe3BbIYAMHBIX CHTYyaIHH,
BBI3BAHHBIX YKCTPEMAIBLHBIMH YCIOBHAMU;

* IpH nepejgade poHa OUOIMOTEKH WITH €€ YacTH B apeHuy;

*  IIpH peOopraHu3alyy U JTUKBUIALNUNA OHOIHOTEKH.
JU1s IpoBeieHus MPOBEPOK AUPEKTOPOM 06PA30BATETHHOM OpraHU3alU¥ Ha3HAYAETCS KOMHCCHS,
B COCTaB KOMHUCCHU JIOJKCH BXOIHTH IIPEICTABUTEINb OyXTalTepHH.
6.2. TIposepka (hoH/a B MIIaHOBOM MOPSI/IKE OCYINECTBIISAETCS OAMH pa3 B 5 JieT.
6.3. TlpoBepka Bcero (oHga WM €ro yacTu 3aBEPIIAETCS COCTABICHUEM aKTa O PEe3yJIbTAaTax
POBEIICHUSA NPOBEPKA HATHYUSA JOKYMECHTOB Y4eOHOrO (OHIA M MPUIOKEHHEM K HEMY CITHCKa

AOKYMEHTOB, OTCYTCTBYIOIIUX I10 HEYCTAHOBIICHHOU TpHUKHe. B akTe GUKCHpPYIOTCS CBeIeHMS 0
KOJIMYECTBE:

* JIOKYMECHTOB y4e0HOro (JoHAA [0 JdaHHbIM yuera;

* JIOKYMEHTOB, UMEIOIIUXCS B HATUYUH,

*  /IOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (HOH/IE IO HEYCTAHOBJIEHHOM IIpUYHHE.
B akte Takke ykaspBaloTCs HOMEp W JaTa akTa o TPOBE/ICHUH TIPEBIAYIIEH TPOBEPKH. AKT C
PUIIOKCHACM  CIIHCKA  IOKYMEHTOB, ~OTCYTCTBYIOLIMX [0  HEYCTAHOBJICHHOM IpUYKHE,
HOAMACHIBACTCA IPENICENIATEIIEM U YIICHAMH KOMUCCHHU M YTBEPIKAAETCS THPEKTOPOM IIKOJTHL.
6.4. Ilpu BBIABICHWH B mpoIlEcce MPOBEPKH  (DOHJIA OTCYTCTBYIOIUMX JOKYMEHTOB U
HEBOSMOMHOCTH  YCTAHOBJICHHSI BHHOBHBIX JIHI[ YOBITKH IO HEIOCTade CIHCHIBAIOTCS B
COOTBETCTBHH C JIEHCTBYIOIIHM 3aKOHOAATETHLCTBOM.

7. Jle/10NpOM3BOACTBO B OPraHM3AINH y4eTa GHOIHOTETHOro donna
7.1. Opranmusanust paboThl ¢ JOKYMEHTaMH 110 y4ery OubamoTeuHoro (hoHIa OCYIIECTBISETCS IO
IpaBUIaM BEJIEHHsI IEJIOTIPOU3BOICTBA.
7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYIIECTBIIAETCS Y4€T, TOMJIEXKAT IOCTOSHHOMY
XPaHCHHIO KaK JOKYMCHTBI CTPOroH OT4YeTHOCTH. [IOCTOSHHO, 1O JIMKBUmAIMM GHOIMOTEKH,
XPAHATCS PErUCTPBl HHAWBHIYalIbHOTO U CYMMApHOT'O y4YeTa JOKYMEHTOB OHOIHOTEYHOro bouma
(PerucTpalMoOHHble KHUIM, HHBEHTAPHBIE KHUTH, KHHIH CYMMapHOI0 y4eTa, YYeTHBIM KaTaJor W
KaTaJIoTH).
7.3. B COOTBETCTBMHM C MpaBWIaMH OPraHHU3ALUH rOCYyJTapCTBEHHOI'0  apXWUBHOI'O Jeia
YCTaHABIMBAIOTCA  CNIC/YIOIME CPOKH XPAaHEHHS JOKYMEHTOB, OOECIECYMBAIONIHX yYeT u
COXPaHHOCTH (POHIOB:
* COIPOBOAMTENIbHBIC JOKYMEHTBI (HAaKJIaJHBIC, CUeTa, OMUCH, CIIUCKH Ha ITOCTYIAIOITYIO
JUTEPATYpPy) — 3 roja;
* TPHXOJHBIC KTl HA JIATEPATYPY, MOIYYEHHYIO GECIUIATHO WK (€3 COMPOBOIUTEILHBIX
JIOKYMEHTOB, — 3 T0/1a;
* KHHUTra ydeTa JUTEPaTyphl, yTePSIHHOM YMTATEISIMU U IPUHATOMN B3aMeH, — 3 Toja,;
* AKTBhl Ha CIIMCAHWE KHUI W MCPUOJAUYECKUX H3JAHUM, yYETHbIC KAPTOUKH, KHIDKHBIE
(GOpMyIISphI ClIMCaHHBIX M3AaHuH — 10 ner.
7.4. Tlo wuCTeYeHMH CPOKOB XpAaHEHHSl YYETHBIE TOKYMEHTBHI IOJIEIKAT YHHUYTOXXEHUIO B
YCTaHOBJICHHOM IOPSIIKE.
7.5. o OKOHYaHHUsI OYepPeIHON NpPOBEpKH (OHIA XPAHATCS AKTHI O pe3yapTaTtax IpPOBEICHUS
MPOBEPKH HATMYHS JOKYMEHTOB OHOINOTEYHOTO (hoH .

8. O6ecneuenune coxpannocTH GHOIHOTEYHOTO GOHIA MKOILHBIX YIeGHHKOB

8.1. CoxpanHocTb (oHIa obecredyrBaeTCss CO3JAHMEM ONTHMATLHBIX YCIOBHH XpaHEHHS H
HCIIOJIb30BaHMs YU€OHUKOB, @ TAK)KE OXPAHOU MX OT IMOPYH U XMIIECHHIA.

8.2. XpaHeHne y4eOHHKOB OCYIIECTBIAETCS COTIACHO AEHCTBYIOMMM VIHCTPYKIMAM 10 OXpaHe
TPYy/Ja u MOKapHOM Oe30MmacHOCTH.

8.3. @oHJ1 y4eOHUKOB pacroaraeTcs M y4HTHIBACTCS OT/IEIBHO OT OCHOBHOTO (hOHA.

8.4. OTBETCTBEHHOCTb 3a OPraHM3ALMIO COXPAHHOCTH (OHAA Y4eOHHKOB BO3JAraeTcs Ha
JUPEKTOPA IIKOJIBI M 3aBEYIOLIEr0 OMOIHOTEKOIA.
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8.5. OTBETCTBEHHOCTh 3a COCTOSIHME M COXPAHHOCTH BBLIAHHBIX y4eOHHMKOB B TeYeHHE y4eOHOTO
rofla HeCyT OOydHaroiuecs, Mojssylomuecs tum QongoMm. OHH Ke, IIpY - HEOOXOMMOCTH,
OCYILLECTBIISIOT HX PEMOHT. -
8.6. B ciyuae yrepn mimM mopun y4eOHMKA POIHTENH (3aKOHHbIE IIPEICTABUTENHN) BO3MEIIAIOT
HAaHECEHHBIH yIepOd B COOTBETCTBUH C JAEHCTBYIOMIUM 3aKOHOIATETHCTBOM.
8.7. B mensx KOHTPOJISL 32 COXPAHHOCTHIO yYUeOHHKOB oOyuarormumucst 2 pasa B rox (CeHTSOph
anpesnk) OUOIMOTEKOH NPOBOJATCS BHIGOPOUHBIE Peibl IO IIPOBEPKE COCTOSTHUSL YYCOHMKOB.
Caenenust 0 pesysbrarax peina JOBOILTCS 10 KIACCHOTO PYKOBOIHTE]Isl, P HEOOXOMMOCTH J10
3aBy4a 110 YBP. Io pe3ynbraram npoBepkH cocTaBisieTcs akT.
8.8. Kpurepuu 1o npoBepke COCTOSHUS yIeOHHKOB:

*  HaJIM4Me 3aliCH O MPHHAJICKHOCTH y9eOHMKa 00ydatoImeMycs;

* HAQIMYUE BCEX YUeOHUKOB HAa MOMEHT [1POBEPKH (COIIACHO PacIKCaHuIO YPOKOB);

*  HaaMyKe 00JIOKEK Ha yUueOHHUKAX;

* BHCIIHWH BUJ y4eOHUKA (OTCYTCTBHE IPSI3H, HAMHCEH, TOMSTOCTEH, IIOPE30B, PBAHBIX

CTpaHMIL, IIOBPEKICHHUHN MEPEIETOB B yYeOHUKAX);

* g 1 — 4 KIaccoB - HaMYHE 3aKIIAIOK.
8.9. YueGHble u3ianus, MapKUPOBAHHbIE 3HAKOM « 1 8+ (YIoMHHaHHE HAPKOTHYECKUX CPECTB), a
TAIOKE U3/IaHUS HHOCTPAHHBIX areHTOB, HE [IPU3HAHHBIE S5KCTPEMUCTCKMMH, XPAHSTCS OTIETBHO OT
OCHOBHOTO y4eOHOro (oH/a (B 3aKpbITOi 9acTh (OH/IA MM BBLIEICHHOM cekrope). Jloctyn k HuM
HECOBCPIICHHOICTHUX OrPaHMYMBACTCS B COOTBETCTBHH ¢ I1. 3.17 HacTosimero [1010KeHuSL.

Paspen 9. IlpaBuia nosb3oBanus yaeGHHKAME 1151 00y4arOmHXCH U POAUTe el

9.1. OBy4aromuecst UMEIOT MPaBo MOTydYaTh YICOHUKH, IIPelyCMOTPEHHbBIE 00pa30BaTeIbHBIMU
[IpOrpaMMaMH IIIKOJIbI, BO BPEMEHHOE I10JIb30BaHKE U3 (hOH/1a OUOIMOTEKH GEeCILIATHO.

9.2. Y4eOHUKH BBIIAIOTCS 00YYAOIIHAMCSI CPOKOM Ha OJIMH TOJ], HE3aBUCUMO OT TOr'0, Ha KaKOMH
CpPOK OOy4YeHHs OHM pacCUMTaHbl, Ge3 IpaBa nepenayn M npojaxu. BosBpar yueOHHMKOB
TapaHTUPYETCSA POJUTENISIMA (3aKOHHBIMH IPEICTABUTEAMH ). »

9.3. V4eOHMKM MOTyT OBITH BBIIAHEI KAK HOBBIE, TAK M HCIIOIB30BAHHEIC panee. IIpoGremsr
HEXBATKM y4EOHHKOB PEMIAIOTCS Yepe3 0OMEHHO-Pe3epBHbII donn mkon paiiona (o6racTHOro
LEHTpa).

9.4. Obyyarommuecs: 00s3aHbI TTOAMMCATh KaXKIbIi Y4€OHHUK, TOTyYeHHBIH U3 (GOHAA IIKOIBHOMN
Oubmmotexu (yaeOHbIi 101, paMHUITHS, HMSL, KJ1acc).

9.5. Y4eOHUK J0IKEH HMETh JONOTHUTENBHYIO CBEMHYIO O0JIOKKY.

9.6. B yueOHukax 3amperaercs nucarh, pUcoBaTh, 3aru6arh u BBEIPBIBATH CTPAHUIIBL.

9.7. OGyuaromuecss 00s3aHBl BO3BPAINAT IIKOJIHHbIE YY4eOHWKH B OIPSATHOM BHUJE, HPH

' HEOOXOUMOCTH PEMOHTUPOBATH HX.

9.8. YueOHUKH JIOTKHEI BO3BPAIIATHECS B OMOIHOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4eOHOro
roJia, 10 JIETHUX KaHUKYII.

9.9. Bemycknuku (9, 11 KiraccoB) o6s3aHbl pacCUMTATBCS ¢ OUOIMOTEKOH IO IIOJTYYEeHUS
aTTecraTta.

9.10. O6Gyyaromuecsi, BEIOBIBAIOIKME B TeUEHHE YUeOHOTO roja, 00S3aHbI CIATh y4eOHUKHU Tepes
IIOJTYYEHUEM TOKYMEHTOB.

9.11. B ciyyae nopun uiam yrepu yueOHUKOB 00ydaroIuecs 00s3aHbl BOSMECTHTh HX HOBBIMH HJTH
PaBHOIIEHHBIMH T10 COIIACOBAHMIO C 3aBEIYIOIIUM OUOIHOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTH IMOJNYYEHHBIX IIKOJBHBIX YYEOHHKOB HECYT Kak
00yyaroImecs, Tak ¥ MX POAUTENH (3aKOHHBIE IPEICTABUTENH).

Paspen 10. Kpurepuu cocrosinusi y4eGHHKOB IPH BO3BpaTe B GHOIHOTEKY
10.1. Tlpu Bo3BpaTe yueOHHKa B OUOIHOTEKY OIEHMBAETCS €r0 COCTOSIHHE B 3aBUCHMOCTH OT
CpOKa HCIIOJIb30BaHUS:



* TpH HCHOJL30BAaHUU YYeOHMKA NIEPBBIA T'OJ OH JODKEH OBITh CHAH B OTIIHYHOM
COCTOSHMH: HHCTBIM, LEJIbIM, 0€3 MOBPEXKAEHHH M MOTEPTOCTEH KOpemKa M YIJIOB
nepernieTa, 6e3 oTpbIBa meperuiera ot 610Ka;

* TIpH WCIIOJIb30BAHUHU y4eOHHUKA BTOPOH-TPETHIA IO OH JOKEH OBITh CAaH B XOpouIeM
COCTOSHMH: TUCTBIM, LE/IBIM, I0TYCKAIOTCS HE3HAYMTENBHbIC OBPEXIEHHUS — MOTYT
OBITE ClIerKa IOTPENaHbl yrOJIKH [eperuieTa i KOPEmoK (HO He IIOPBaHEbI);

* TpH HCIOJB30BAHUU Y4EOHHKA YETBEPTHIM-IATHIA TOJ OH JODKEH OBITh CHAH B
YAOBJICTBOPUTEIILHOM COCTOSIHUHM, IIPUTOIHBIM Ui JAIbHEHIIEr0 MCIONIb30BAHMUS:
HCTBIM, NI0TYCKACTCsl HA/IPBIB KOpEIKa (He Gosiee 1 cM OT Kpas) ¥ HaJphIB IeperieTa
B MECTE €I0 COETUHEHHUS C OJIOKOM;

* TpH HCIOJIb30BAHMM Y4YeOHHKA IIECTh JIET W 0O0Jlee OH JOIDKEH ObITh CHaH B
YAOBJICTBOPUTCIILHOM COCTOSIHUM, IPUIOJAHBIM JUIsS JalIbHEHIIEro MCIIONb30BAHUS:
HCTBIM, JIOYCKAaeTCs HA/AphIB Kopemka (He Gomee 2-3 cM OT Kpas) u HaJpbIB
[IeperieTa B MECTE €TI0 COCTUHEHHUS C OIIOKOM.

10.2. Bce noBpeskaeHus 10/DKHBI GBITH aKKYPATHO CKJISCHBI IPO3pavHoli Oymaroi aubo mUpoKuM
IPO3PauHbIM CKOTYEM.
10.3. Tlpu HECOOTBETCTBUM COCTOSIHUS yueOHUKA YKa3aHHBIM KPHTepHUsM OMOIMOTEKa BIpaBe HE

IPUHATH YYeOHWK 10 YCTPAHEHHs HENOCTATKOB WM INOTPE6OBATh BO3MEICHHS yimepba B
COOTBETCTBHH C ITYHKTOM 9.11 HacTosmero [Tonoxenus.

11. OTBETCTBEHHOCTH YYaCTHHKOB 06PA30BATEILHOM JeATeLHOCTH

11.1. JInpeKTop WIKOMNBI HECEeT OTBETCTBEHHOCTh 33 OPrAHU3AIHIO paboTel MO CBOEBPEMEHHOMY
TNOTIOJIHEHUIO  OUOINOTEUHOTO (OHIA MIKOTBHBIX YYeOHHKOB, OOECIICUEHHE o0yJaromuxcs
y4eOHUKAMH, yYeOHBIMH IIOCOOHAMH, Y4eOHO-METOMMYECKUMHE MaTepHalaMu, CpeICTBAMU
00y4YeHHs U BOCITHTAHHSI. !

11.2. 3amecTutens mupeKkTOpa IMIKOMBI 110  yYeGHO-BOCIHMTATENHHOM pabote ompenenser
NOTPEOHOCTH MIKOJIBI B y4eGHHUKAX, COOTBETCTBYIOMMX MPOrpPAMMAM 00y4YeHHsI, OCYIIECTBIAIOT
KOHTpOJIb 33 MCIOJIB30BAHUEM IENarOrH4eCKUMK pabOTHHKAMH B XOJ€ 00pa3oBaTeNbHOMN
ACATENILHOCTH  y4eOHHKOB, Y4YEOHBIX IIOCOOMH M  y4eGHO-METOMMIECKHX MaTepuaioB B
COOTBETCTBUH CO CIIMCKOM, ONPENIETCHHBIM IIKOJOH, COBMECTHO C YUATEISAMH H 3aBEAyIOLIAM
OHOMHOTEKOM OCYIIECTBISIET KOHTPOIIb 32 BBINOIHEHHEM 00YYAIOIINXCS IMHbBIX TpebOBaHHit 110
UCITI0JIb30BAHMIO M COXPAHHOCTH YUEOHHUKOB.

11.3. KnaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTH 33 BOCIIMTAHHE y oOyyarormumxcs
OEpeKHOr0 OTHOWIEHMS K y4eOHOH KHHTe, 3a COCTOSIHHE YYeGHHKOB M Y4eOHBIX THOCOOUM
O0yYaIOmKMXCsA CBOETo Kiacca B TedeHHE ydeOHOro roja, CBOCBPEMEHHYIO BbLIauy (cmady)
YUYEOHMKOB, YYEHBIX H Y4eOHO-METOIMYECKHX MOCOOMH B OuOIMOTEeKY B COOTBETCTBHH C
rpadHKOM, YTBEPIKICHHBIM JUPEKTOPOM IITKOJIbL.

11.4. 3apenmyromuii GUOIMOTEKONW HECET OTBETCTBEHHOCTH 34 JIOCTOBEPHOCTh HMH(pOpManuu 06
00€CIIeYEeHHOCTH y4eOHNKAMH, Y4eOHBIMHE MOCOOUAME M y4eGHO-METOHYeCKIMM MarepuagaMu
OOYYAIOIIMXCSI IIKOJIbL, 33 OPTAHU3AIMIO PAGOTHI GUGIMOTEKH MO BBITAYe H BO3BPATY y4eOHHUKOB,
y4eOHBIX TOCOOMH ¥ yueOHO-METOAMYECKMX MATEpUaToB OOYYAIOIIMMUCS, 32 COXPaHHOCTh
Oubmoreynoro Gpoxna yueOGHOM TUTEPATY L

11.5. Ponurenu (3aKoHHBIE MpEJCTaBUTEIH) OOYYAIOMHUXCS HECYT OTBETCTBEHHOCTh 3
COXPaHHOCTP MOJTyYCHHBIX Y4COHUKOB, YUEOHBIX IOCOOUH U y4eOHO-METOIMUECKUX MATEPHAIIOB 1
BO3MELIAIOT UX yTPaTy WM MOPYy OUOIHOTEKE IIKOJIBL.

11.6. OGyuarommecs: HECYT OTBETCTBEHHOCTh 33 COXPAHHOCTh YUeOHHKOB, YYeOHBIX IIOCOOHI U
y4€OHO-METOIMYECKUX MAaTePHAIIOB, MOJIYIEHHBIX U3 (hOHIA MIKOIHHON OUOIHOTEKH.

12. 3ak/10uHTe IbHBIE M0JI0KEHU S
12.1. Hacrosimee Ilonoxenune o mKompHOM OGHOIHOTEYHOM (OHIE, MOPSIKE ero OPMUPOBAHHS,
y4era, HCI0JIb30BaHKs ¥ 00ECIIEUEHHs] COXPAHHOCTH SIBIISIETCS JIOKAILHBEIM HOPMATHBHBIM aKTOM,



IPUHAMAETCS Ha IlejarornyeckomM coBeTe IIKOJIBI U YTBEPKIAeTCs (MO0 BBOIUTCS B JIeHCTBHE)
TIpUKa30M UPEKTOpa OpraHU3aluy, OCYIECTRIIOMEN 00pa30BaTeNbHYIO IEITEIBHOCTS.

12.2. Bce u3MeHEHHs W JONOJIHEHHUS, BHOCHMBIE B Hactosimee Ilonoxkenue, odopmisiores B
NUCBMEHHOH  (GOpME B COOTBETCTBHM JIEHCTBYIOIIMM  3aKOHOIATETHCTBOM POCCHICKOI
Oenepanuu.

12.3. Tlonoxenne o OGubamoreunom Qouae o6pazoBaTenbLHOM OpraHu3ali [PUHUMAETCS Ha
HCONPECTCHHbIH CpOK. M3MeHenust u nomonsenus K [10M0KeHHIO NMPUHAMAIOTCS B HOpsiKe,
npexycMoTpeHHoM 11.12.1. Hactosimero [Tonoxenus.

12.4. Tlocne mpunsTust [Tonoxenus (MM M3MEHEHHH M JOMOTHEHMUIL OTHCIBHBIX IIyHKTOB M
pa3ziesioB) B HOBOH peNaKIMK MPeAbIIyIas peaaKiys aBTOMATHIECKH YTpauuBaeT CUILY.
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